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St Olaf Lutheran Church

239 N 11th Street
Fort Dodge, IA 50501
515.576.2103






Position Description--Daycare Director
Created October 2021

Job Summary:
Manage and coordinate the day-to-day operations at St. Olaf Lutheran Church’s child care center. This position is a Monday through Friday position with evening meetings with the staff as needed. This is an Exempt (salaried) position. 

Core Competencies and Qualifications:
· Leadership Skills 
· Positive attitude
· Work well in a team
· Exemplifies a passion to care for children
· Confidence in abilities and knowledge of the position 
· Management Skills 
· Planning and organizing
· Problem solving
· Interpersonal skills
· Verbal and written communication skills
· Function
· Possesses minimum DHS requirements
· BS/BA degree in Education (preferably Early Childhood) OR Business related field
· 5 years experience in a director role
· Social media/technology skills to promote the daycare and communicate with families staff
· Computer skills to maintain and manage financial and scheduling needs
· Values
· Embody a faith-based approach to leading and caretaking
· Be in good standing with a Christian church

Essential Job Functions:
· Accountable for the operation of the daycare ensuring that it is operating in accordance with state licensing standards, accreditation standards, and establishment policies
· Responsible for working with the church accountant on the financial reporting
· Must recruit, enroll, and retain families
· Interview, hire, train, manage, and retain quality staff
· Create schedules, set expectations, and provide opportunities for staff to continue learning and developing skills
· Conduct meetings with staff and attend meetings with church staff as needed
· Cultivate a positive work and learning environment
· Oversee all essential duties including food purchasing, meal prep, transportation, facility cleanliness, maintaining ratios, etc.

Benefits and Compensation:
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